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. N3NCKBAHUA 3A BAEMAHE HA JUThbKHOCTTA:
Ha mrexsOcTTa ChaebeH NenoBOAWTEN — ChACOHO-M3IBIHUTENHA CIYXO0a, H3IIBIHSIBAIL

¢GbyHKIMUTE Ha 3aBeKJalll yUpEeKICHCKUS apXUB c€ Ha3HavyaBa JIUIE, KOETO:

€ OBJrapcKu rpaXJIaHuH, TPaXJIaHUH Ha Jpyra Ibp’kaBa — WwieHka Ha EBponerickust
ChlO3, Ha Jpyra JbppkaBa — crpaHa no Cnopasymenuero 3a EBpomelickoTo
MKOHOMMYECKO MPOCTpaHCTBO, WK Ha Kondenepanus 1Iseiinapus;

€ HaBbPIIWIO II'BJIIHOJIETHE;

HE € TIOCTABEHO IO/ 3aIlpEIICHHUE;

HE € OCBHXKJIaHO Ha JIMIIaBaHe OT CBOOOJA 3a YMMIJIEHO MPECTBHIUIEHHE OT 001l
Xapakrep;

HE € JIMILIEHO 110 CbOTBETEH PEJl OT IIPABOTO Ja 3a€Ma OMpeIeIeHa JIIbXKHOCT;
OTroBapsi Ha MMHUMAJIHUTE M3UCKBAHMS 3a CTENEH Ha 3aBbpPLIEHO 00pa3oBaHHUE U
paHr WM TNpo(ecHOHANeH OINUT, KAKTO M Ha cheuu(pUYHUTe H3UCKBAHUS,
IIPEIBUJIEHU B HOPMAaTUBHUTE aKTOBE 3a 3a€MaHE Ha JUTbKHOCTTA;

HE € B epapXHUuyecKa Bpb3Ka Ha PHKOBOJCTBO M KOHTPOJI ChC CHIIPYT WIH CBIIPYTa,
C JIUIIe, C KOETO € BbB (PaKTHUECKO CHKUTEIICTBO, C POAHUHU I10 MpaBa JUHUA 03
OTpaHUYEHUs, IO ChpeOpeHa JIMHUS O YETBbPTA CTENEH BKIIOYUTEIHO WU IO
CBAaTOBCTBO JI0 YE€TBBPTA CTEIIEH BKIIFOUUTEIHO;

HE € C€IHOJUYEH THProBel, HEOTPAaHUYECHO OTIOBOPEH CBAPYKHUK B THPIOBCKO
JIPYKECTBO, YIPABUTEN, TBPrOBCKM ITBJIHOMOIIHHUK, THPIOBCKH IIPEICTABUTEI,
IIPOKYPUCT, THPrOBCKU TMOCPENHUK, JIUKBUAATOP WIM CHUHJUK, YJE€H Ha OpraH Ha
YIPABJICHUE WJIA KOHTPOJI HA ThPTOBCKO JIPYXKECTBO MU KOOMEPALIHS;

HE € ChbBETHUK B OOIIIMHCKHU CHBET;

HE 3aeMa pbKOBOJIHA WJIM KOHTPOJIHA JTBKHOCT B IMOJIMTHYECKA apTHS;

He paboTH MO TPYIOBO NPABOOTHOUIEHHE MpU JpYr paboToaaren, OCBEH KaTo
IIpenoaaBarell BbB BUCIIE YUUIIHILE;

HE € aJBOKaT, HOTapuyc, 4acTeH CbhJeO€H M3MBIHUTEN U HE YIpaXKHsIBa Jpyra
cB00OOTHA TIpodecusl.




1. KBAJIM®OUKALIMOHHU UBUCKBAHUSA 3A 3BAEMAHE HA JUTh KHOCTTA:

1. O6pa3zoBanue — 3aBBPIICHO CPEAHO 0Opa3oOBaHUE.

2. KoMroThpHa rpaMOTHOCT U MAITHHOIIICHU YMHWUSI.

3. JIu4HuM nenoBW KayecTBa: OTIMYHM KOMYHUKATHBHH YMEHHS U CIIOCOOHOCT 3a pabota c
TpaXJIaHHU U B CKHII.

I111. PEJ3A 3AEMAHE HA JJBXHOCTTA:
JmexxHoctta ChaeOeH eI0BOIMTEN — ChACOHO-M3MBIHUTEIHA CIIY)KOa, H3IIBJIHSBAIL]
dbyHKIMHTe Ha 3aBeXJAll YYPEKICHCKHS apXWB C€ 3aeMa C KOHKYpPC WM IO pena Ha
MpeHa3HavYaBaHe OT APyra JUTHKHOCT B ChAcOHATA aIMUHUCTPAIIHS.

IV. OCHOBHU ®YHKIINMU (onucanue HA LIBKHOCTTA): OTroBaps 3a IpUeMaHeTo u
pPETUCTPUPAHETO HAa BXOIAIIATa W M3XOSIIAaTa KOPECHOHIEHIMS B ChACOHO-U3MBIHUTEIHATA
ciyx0a, IBMKEHHETO Ha U3NbIHUTEeNHUTE Aena.[lonydaBa u 3aBexka BbB BXOASIIUS PETUCTHP
BCUYKM TOCTHIIWJIM KHM)KA OTHACSINA C€ J0 ChACOHO-M3IBIHUTEIHA Ciyx0a. V3BbpriBa
CIPaBKH TIO Jiela C TPaKIAHW, aaBOKaTH, chTpyaHui. OOpa3dyBa B jejla TOCTBITUIHATE
BXOJIAIIM JOKYMEHTH OT (PU3WYCCKH W IOPUIMYECKH JIMIAa — CTpPAaHH IO Jenara. M3rores
CIUCBHIM, TPU30BKH U CHOOIIEHHUSA, CHOOPA3HO Pa3MOPEkKIAHETO HA IbPKaBHHUS ChACOCH
m3nbJHATeN. OTpas3siBa B JEI0BOJHATA TIpOrpaMa pa3mopexaaHusaTa Ha JbpPXKABHUS ChICOCH
m3nbJHATEN. [IpeBexaa oOpa3yBanuTe feiia BbB BUJl, ChOTBETCTBAI Ha MpaBMIHUKA. OTroBaps
3a opraHuzalusaTa Ha JOKyMeHToobopora B jaenoBoactBoto Ha CHUC. Wsnbianssa
pasnopexaanus, naaenu ot JCU. Ilpunara noctenuiiarta mo aenaaTa BXOIA11a KOPECTOHICHIIHS
- IPU30BKH, CHOOIICHHUS, MOJIOH, )aJIOu, mucMa u ap. Homepupa TOKyMEHTUTE, TOCTHITWIH 110
nenara. Cienu CpoKOBETE M M3BBPILIBA MIPOBEPKA HA JejaTa ¢ MOCTHINIIM KalOu U Kandu 110
Ipyru cbaeOHu uHcTtaHuuu. Cnean nenara 0e3 JABMKEHUE U CIIPEHM Jieia, KaTo T'M JIOKJIaJBa
CBOEBPEMEHHO Ha JIbpP>KaBHHUS CbhAeOCH HM3MBIHHUTEN. [loAroTBS M M3mpaia jaena J0 APYTH
cbeOHn uHcTaHiuu. OTpas3sBa B JENOBOJHATA MporpamMa M3MpallaHeTo Ha Jenara, KakTo U
pe3ynraTta OT TSIXHOTO BpbIllaHe OT MO-TOPHUTE MHCTAHIIMU U JOKIaBa Ha AbP:KaBHUS ChAcOeH
U3MBIHUTEN. BrucBa B [enoBoAHATA MporpaMa akTOBETE Ha OKPBKHHUS ChJ, BbB BPB3Ka C
obxainBane Ha neiictBusTa Ha JJCU. M3BbpiiBa Marepuaina mpoBepKa Mo MPEeABHICHUS pel C
Y4acCTHETO Ha ChOTBETHHUS JIETIOBOAUTEN OT cIyx0a ,,Perucrparypa" mo U3MbIHUTENHU JeNa Ha
JICU. TloaroTBst 1 apXuBUpa CBBPIICHUTE U3MBIHUTEIHU Jiella U MPelaBa ChIUIUTE B apXUBa;
M3BBPIIIBA BCUUKU BUAOBE CIIPABKU M0 MPEJaICHUTE B apXUBa U3MBIHUTENHU JeNla, JOKYMEHTH
U u3IbIHSIBa pasnopexaanusTa Ha JICH; u3roTBsi BCHUKH BHJIOBE CTATUCTUYECKH (POPMU H
OTYETH, HMHBEHTAPU3ALMOHHHU TIPOTOKOJIH; U3TOTBSI €JIEKTPOHHHUTE IOCHETa HAa M3IBJIHUTEITHUTE
Jena.

W3mbnHsSBa W 3aABDKEHUATA Ha 3aBeXJalll YUYPEKICHCKUS apXWB, KaTO OCUTYpsiBa
ChXpaHSIBAHETO Ha BCHYKHU CBBHPIIEHU Jeja, JACTOBOJHU KHUTH W BCUYKHU JIPYTH TOKYMEHTH,
Ch3/IaBaHH B pe3yJiTaTa Ha JEHHOCTTa M BBB BPB3Ka C OCHIIECTBSIBAHETO HAa (PYHKIIMHUTE Ha
CTPYKTYpHUTE 3BeHA Ha ChJaa. Boau apxuBHa kHura. Kiacudunupa u apXuBupa rpakTaHCKH,
HaKa3aTeJIHU M M3IIBJIHUTEIHU Jiea; MOIbpKa LEeJI0CTTa Ha cucTeMaTa 3a apXHUBHpaHe, KaTo
OCUTYpSIBa IIPABUJIEH JOCTHII JI0 Jieara.

W3mpaHsBa U IPYTH 33BbJDKSHUS, CBBP3aHH C JOKYMEHTOO0OPOTa W aMUHUCTPATUBHOTO
oOCTyXBaHe, BB3JIOKCHH OT QJMHHUCTPATHBHHS PBKOBOJWUTENT WU aJMUHUACTPATHBHHS
CEeKpeTap.




V. OCHOBHMU JJIBbKHOCTHHU 3AIBJIKEHUSA:

1. B wu3npjHeHHEe HA 3a0b/UKEHHATA HA ChAe0eH [IeJ0BOAUTEeT — CbhAeOHO-
U3NMBbJIHUTEIHA CJIYy:KOA:

1.1. Cesaeonusar nenooguren — CUC cTpuKTHO ciiefBa Ja clia3Ba yKa3aHHUATa OT pa3ziel
IV |, Ilpous3BoAcTBO 1O W3NBJIHUTENHU nena“ ot [lpaBuiHWKa 3a agMUHUCTpanusTa B
CBHIMIINILA;

1.2. Tlpuema u peructpupa Bxoxsmara kopecnonaeHmus upe3 [III JES 3a Bcuukm
JOKYMEHTH OTHOCHO JBPKaBHOTO ChICOHO M3MIBJIIHEHUE U H3IIBIHUTEITHUTE JIeTIa,

1.3. Cwaebnusr aenoBoguten — CUC momydaBa u u3mpaiia eIeKTPOHHU JOKYMEHTH 4pe3
e-mail mva CHC B Paitonen cba — bamunk u upe3 Cucremara 3a CUTYPHO €ICKTPOHHO BPhUBaHE,

14. Boau Ha €NEKTPOHEH HOCHUTEN BXOJSIL] M HU3XOMASN JHEBHUK, KOUTO TOIMUIIHO
pasneyarBa Ha XapTHEH HOCUTET;

1.5. Ha mppBara cTpaHulla HA BCEKU NPHUET WIH WU3MAJACH OT Chla JOKYMEHT ChICOHUS
nenopoguren ,,Perucrparypa oTOeNsI3Ba PErUCTPALlMOHHUAT HOMEp M JaraTa Ha
MOCTHIIBAHE/M3MpaIlaHe, TPU HEOOXOAMMOCT — dYaca M Iojiara MOAMKC, NPH MOMCKBAaHE OT
BHOCHTEIIS HA JIOKYMCHTA TE3W JaHHH C€ OTOCNSI3BAT M HA MPEICTABEHOTO OT HEroO KOIIHE;

1.6. Ilpm oOpabGoTBaHEe Ha TOCTBHIIMIM IO TOMATa KHW)XA BBPXY II'bpBaTa CTPAHHIIA
cpacouus aenopoauten — CHC mocraBs mevyar Ha KOHWTO OTOEIsA3BAa MO KAaKbB HA4YUMH ca
nocreimn  kHukara (EINEI/CCEB/en. momia/morma) 3amwcBa W HOMepa Ha oOparHara
pasmucKa WM J1aTaTa Ha MOMIEHCKOTO KIEHMOo u ce moAmnucBa. [IMMKbT ce cHeMa B €J1EKTPOHEH
o0pa3 u ce BpBeXkAa B MHGOPMAIMOHHATA CHCTEMA 3ae/IHO C JIOKYMEHTa, IJIMKa ce 3arasBa Mo
XapTHEHOTO JIEJIO;

1.7. CpaebHuAT cy>KuTeNn AOKIaaBa He3a0aBHO MM HaW-KBCHO Ha cieBamius paboTeH
JieH Ha abpxkaBHUs cbaeoeH uanbiaauTen (JJCH) npu PC — bamuuk kauxkara,

1.8. OxomruiekToBa KHHXAaTa MO0 HOBOOOpa3yBaHUTE Jiejla B MAaNKH Mo o0pasel], U3BbPIBa
BIMCBAHE B ChOTBETHUTE JIEJIOBOJHN KHUTH U B aBTOMaTU3MpaHata AenoBogHa nporpama JES;

19. B nens Ha BOHCBaHE WJIM HaW-KbCHO Ha cCleIBamusi pabOTeH JeH OKJIajaBa
M3IBIHUTENHOTO Aeno Ha JICU;

1.10. U3nbnasiBa  Bcuuku pasnopexkganus Ha JICH, u3rorBs W u3mpamia MNpPU30BKH,
ChOOIIEHUs U OpYru chaeOHM KHIDKA, BKI. U ype3 CCEB u e-mail, cienu 3a cpokoBete u
CBOEBpEMEHHO J10KJ1a/Ba Ha [ICH HOBONOCTHIMINTE TOKYMEHTH IO JIeJIaTa;

1.11. [lonpexja HOBONOCTBIMIM JOKYMEHTH KbM BUCSIIMTE Jejla U MOCJIEI0BaTEeIHO U
HOMEpPHPA; U3BBPIIBA HEOOXOAUMMHUTE BIHCBAHUS B aBTOMAaTH3MpaHaTa JIEJOBOJHA Iporpama
JES;

1.12. CBoeBpeMEeHHO, TOYHO, ITHJTHO M BSIPHO BHBEXKJA B JICIIOBOJHATA TpOTrpamMa JaHHHUTE
3a: pa3nopek/IaHeTO Ha JIbP’KaBHUS ChIEOCH M3MBIHUTEN (CTpaHH, CYMU M JIPYTH), KaKTO U
BCHUKM JaHHU OT oOpa3yBaHe€ Ha JeJI0TO JI0 HEroBOTO TNPHUKIIOYBAHE, KaKTO W
XapaKTEPUCTUKUTE Ha UMOTHUTE 3a MyOJIWYHA TIPOJIaH;

1.13. Opranusupa u moabpika mojapendara ua aenara 8 CUC;

1.14. Cnenu na He ce MpaBAT HUKAKBH OCJICKKH, 3HAIM W TIOTYEPTaBaHUS B KHUXKATa IO
JIENIOTO; J1a He C€ M3HACAT JiejlaTa OT CIY)KCOHHUTE MOMEIICHUS; 1a HE C€ M3BAXK/IAT MPUIIOKECHH
KBM JiejiaTa KHIDKA;

1.15. Tlpu 3amo3HaBaHe Ha JEIOTO B JCJIOBOACTBOTO CTPAHUTE, TEXHHUTE MPEICTABUTEIU U
aJIBOKaTUTE TMOMBJIBAT KOHTposieH TucT (nmpunoxkeHue Ne 4 ot I[TAC), koliTo € oTnedaTaH Ha
BbTpEIIHATa CTpPaHa Ha KOpHUIaTa Ha ManKara Ha JeJI0To;

1.16. M3non3Ba o npeanasHadeHue ,,Kapron 3amecturen” (nmpunoxxenue Ne 6 ot [TAC), u
MON'bJIBA BCUYKU PEKBU3UTH B CHIIMS MPU U3HACAHE HA JIEJIOTO OT JEIOBOACTBOTO. KapTOHBT
3aMECTHUTEI CIEABA JEJIOTO 10 HErOBOTO YHUIIOKABAHE;

1.17. TlpenoctaBs cnpaBKH IO Jenara He3a0aBHO, KaKTO M 4Ype3 CPelCTBa 3a OTAaJCuUeH
JIOCTHII;




1.18. TlomyueHnure andu MO MU3MBJIHUTEIHHU Jelia JOKIaJaBa He3a0aBHO WIIM HAW-KBCHO HA
cienBamius aeH 3aenHo c¢ genoto Ha JICU; moaroTss m u3mpaia 10 CbOTBETHaTa MHCTAHLUS
W3MBIHUTEITHUTE JIeNa, IO KOUTO ca MOCTHIMIIN kallou no pasnopexaane Ha [ICHU;

1.19. Opranusupa npeBexJaHETO Ha MOCTHIIMIUTE MO JielaTa CyMU ChbBMECTHO C JIMIIETO,
OTTOBOPHO 3a CUETOBOJIHUTE 3allMCBAHUA B ChJIa, CJIE] U3/IaJICHO Pa3MopexkIaHe Ha IbpKaBHUS
ChJIeOCH U3IBbIHUTEIL;

1.20. loknaaBa Ha Ibp>KaBHUS ChJICOCH U3MBIHUTEN EPUOJUYHO, HO HE MO-MaJKO OT JBa
T B TOAWHATA, U3ITBIHUTEITHUTE JIENa, 10 KOUTO HsMa JBUKCHHE, KATO ChCTaBS MPOTOKOI, B
KOWTO ca onucanu JokiaaBanute gena na JJCHU.

1.21. Ilpu w3ryOBaHe WM YHUIO’KaBaHE HA W3ITBIHUTEICH JIUCT M3TOTBS aKT U JIOKJIA/(Ba
Ha JbpXKAaBHUA CbHJACOCH H3MBIHHUTEN 33 CHCTaBIHETO HA KOHCTATHUBEH MPOTOKOJ, KaTo
He3a0aBHO CHOOIIABa Ha B3UCKATENA 3a TOBA,

1.22. Tlo Bceku aKT, MOJyIekKAIl Ha ChIcOHO M3MTBIHEHHE 00pa3yBa OTACITHO U3ITBIHUTEITHO
pi (S (O

1.23. TIlpencraBenure cien oOpazyBaHe HA JEJIOTO M3IMBIHUTEIHU JIMCTOBE 32 M3MEHEHHE
pa3mepa Ha TIaBHOTO WMJIM 32 aKIECOPHO B3eMaHE MEXIY CHIIUTE CTPaHH CE MPHUCHEAUHSIBAT
KBM CBIIOTO JEJI0;

1.24. Korato W3OBJIHUTEIHUAT JIUCT TI0 TPEKpaTeHO AeN0 ObjJe MOWCKaH OOpaTHO OT
B3HCKATeNs, TOW Ce BPBILA CPEILy Pa3MHCKa, KOATO ce MpHiara KbM JeJI0OTO 3a€AHO C KOHE OT
W3MBIHUTETHUS JIUCT;

1.25. [Ipu apxuBUpaHe Ha U3MBIHUTEIHO JAEI0 BbPXY H3MBIHUTEIHUS JHUCT ChICOHUS
nenoBoauten — CUC u3BbpiiBa oTOENsA3BaHe BBPXY LIEMIEN Mo oOpaszel — npusoxeHue Ne 7
kbM uil. 118, an. 2 ot [1AC;

1.26. HenonyuyeHuTe CyMH IO HU3MBIHUTETHOTO JEN0, KOWTO Ca OTOeNsI3aHU BBPXY
W3MBIHUTEITHUS JIUCT, KOraTo TOM € BbpHAT, Ce W3IUIAIAT Ha B3UCKATENs, CJel KaTo TOi
MIPEJICTaBU U3IIBIHUTEIHHUS JIUCT;

1.27. Korato M3MbIHUTEIHOTO J1eJ0 ObJe MPEeKpaTeHo MOpaau TOBA, Y€ B3UCKATENs HE €
MOMCKAN U3IIBIHUTEIHH ACHCTBUS B IBYTOJUIIHUA CPOK, npeasuaeH B ['TIK, u3nbiHuTenHusT
JUCT Ce U3BAXJa U Ce MOAPEeKaa B KaHIenapcko Aeno. [Ipu nmouckBaHe U3MBJIHUTEIHUST JIUCT
Cce BpBIIla Ha B3UCKATEIs CPEIy pa3MucKa, KOSTO ce Impuiara KbM KaHIIEIapCKOTO JEINO;

1.28. TloxnexxanuTe Ha BH3CTAHOBSIBAHE CYMHU Ha JUThKHUKA U HAa TPETH JIMIA C€ U3IIAIaT
MO0 TSAXHO HCKAaHE, HAlPaBEHO B CpPOKAa Ha CHXpPAHEHHWE HA W3IIBIHUTEITHOTO JEJ0, CIIeH
MoCcOYBaHe Ha OAHKOBA CMETKA;

1.29. M3mpnaaAUTENHATE Nena, oO0pa3yBaHW BBH3 OCHOBA Ha OOE3MEUYHTETHH 3allOBEIH, CE
apX¥WBHpAT W YHUIIOXKaBaT 1O OOIIMS peI cjel BIM3aHEe B CHJIAa HAa MOCTAHOBJICHHETO 32
MPEKPATSIBAHE WU MPUKITIOYBAHE;

1.30. Bauranero Ha HaJOKEHUTE 00E3IMEUUTEITHN 3allOPH 110 ApXUBUPAHH WIIA YHUIIIOKCHH
JieNia ce M3BBPINBA CJE] MPECTaBsIHE Ha 3aBEPEH IMPENUC OT BISA3JI0 B CHIIA ONpE/IeICHHEe Ha
cbaa no wi. 402, an. 3 I'TIK mo monba Ha 3aMHTEpECcOBAHO JIMIIE, JENO3UpaHa Hall-KbCHO B
cpoka mo wi. 65, am. 1, 1. 2 [TAC. Cpo0meHusitTa 3a BOAUraHe Ha 3amopa ce HM3MpamiaTr 10
OTBETHHKA WJIM TPETH JIMIAa Bb3 OCHOBA Ha JAHHHUTE 3a TSIX OT 3alla3eHUTE MPU apXHUBHpAHE Ha
JeTIOTO KHIKA;

1.31. ExxemneBno nenmoBoauten CUC, crmen oOpa®oTka Ha HM3BICYCHHETO OT OaHKaTa
Brucea B OJ] 10 01 04  Peructbp Ha BHECEHU M M3IUIATEHU CyMHM IO U3IBIHUTEIHU €A,
pa3Mepa Ha MOCTHITWINTE U U3IIATCHUTE CYMHU MO U3ITBIIHUTEIIHU JeTa;

1.32. lenoBogutenatr CHUC, cnen moiay4yaBaHe Ha JBaTa €K3eMIUIIpa Ha MoJIedyaTraHata u
MOMANKCAaHA OT TJABHUAT CUETOBOJIUTEN Oelie’KKa BB3 OCHOBA Ha OAHKOBOTO H3BJICUEHHUE C
,aepBeH No, mpuiara €IMHUAT €K3eMIUIIP KbM M3MBIHUTEIHOTO AENO U TOCTaBs Iedar
,,BHECEH JICTIO3UT 10 HabupaTeaHa CMeTKa BbPXY U3MBIHUTEIHUS JIUCT, & APYTUAT EK3EMILIP
npunara B nanka K/[-17” 3a cboTBEeTHATa roJIMHA;




1.33. UzBbpmenute miamanus, aenopoautensi CUC orpassBaT B Oenexkara 1mo 3. J1eJo,
Ha W3IBJIHUTEIIHUS JIUCT, HA ek3eMiuiapa B namnka ,,K/[-17” u B O] 10 01 04 Peructsp Ha
BHECEHU M M3IUIATEHU CYMU IO U3IBIHUTEIHY JIefIa,;

1.34. Cpaeconuat aenoBoautenn — CUC u3BbpiiBa oTOEIA3BAaHUS BBPXY HU3IBIHUTCIHHUTE
JUCTOBE, KaKTO CJIe/[BA!

1.34.1. orGensa3BaHMsITa BHPXY JUCTA 3a U3ILIATEHU CyMmH 1Mo wi. 455, an. 2 I'TIK u mo .
118, an. 2 ot ITAC ce HaHAcAT BbpPXY U3NBJIHUTEIHUA JIUCT MO CIIETHUS HaYMH: Ha oOpaTHaTa
CTpaHa Ha JINCTA, B JIBE BEPTUKAIHU KOJIOHU, XPOHOJIOTHYHO, B JISIBA KOJIOHA, OT TOpE HAJO0My, a
ClIe]] 3aIbJIBAHE HA MACTOTO, B JIICHA KOJIOHA, OT TOPE HAJ0IY;

1.34.2. memnenst o wi. 118, an. 2 ot ITAC (meuart 4.1, an.1, .58 ot JJOK 15 _04) ce
MOCTAaBsI HETIOCPEJICTBEHO CJIE]T TIOCIEAHOTO OTOCA3BaHE 32 U3ILIATCHA CyMa,

1.34.3. mpwu 3ambiaBaHe Ha MACTOTO ce 100aBIT HOBH Oenu ucToBe ¢ popmaT A4, KOUTO ce
MIPUKPENBAT KbM ITEPBOOOPA3HUS U3ITBIHUTEIICH JIUCT;

1.34.4. npukpeneHuTe JHCTOBE CE€ HOMEpUpAaT C OTJENHA HOMepalus OT Ta3h Ha
M3IBITHUTEITHOTO JIeJI0, TIOCTaBeHA B JIOJIHUS JIECEH BI'BJ Ha JIMCTA, KaTo C€ 3alo4yHe OT
IBPBOOOPA3HUS M3ITBIHUTEIICH JINCT; BCEKH HOMEP ChIBPKA JaHHU 332 KOHKPETHATA U OOIIIHS
Opoil MOCTUTHATH TIPH apXWUBHUPAHE Ha JIEJIOTO CTPAHUIU, C PA3ACIUTE]I HAKJIOHEHA YepTa,
Hanpumep: 1/5 — mppBa oT 00110 5 cTpaHuly; 2/5 — BTopa OT 00110 NET CTPAaHUIIH, U T.H.

1.35. M3pnaBa ynoctoBepeHus, micMa U Ap. opUIInaiIHu JOKYMEHTH, TIPEICTaBs CIIPABKH T10
CHCTOSTHUETO Ha U3IIBJIHUTEITHUTE JIeNIa;

1.36. U3roTBsi Mece4HH, IIECTMECEYHH U TOJIUIIHYU CIPABKU U CTATUCTUYECKUTE (HOPMHU IO
W3MBIHUTEITHY JIeN1a;

1.37. Ilo uckaHe Ha B3WcKaTens U cien pasnopexaane Ha JJCH usnpama mo moJachAHOCT
W3MBIHUTEIHY JIejla, KaTo OTpa3siBa U3IpalllaHeTo B OMUCHATA KHUTA;

1.38. M3BbpmiBa crpaBKkH 3a JaHHU OT aBTOMATH3WpaHUTE MH(GOPMAIMOHHHM (POHIOBE Ha
HBJ] ,,Hacenenue” upe3 uaeHTU(]UKAIMS Upe3 €IeKTPOHEH MOAINMUC, CIIe]] pa3lopekaaHe Ha
JCH, RegiX, PBCC, UMoTHHS peructsnp;

1.39. Cnenu 3a ¢puHaAHCOBATA OTYETHOCT (MPUXOAM U Pa3Xoau) Ha ChACOHO-U3IIBIHUTEIHA
ciyx0a;

1.40. ExxenneBHO 00paboTBa OAHKOBHUTE U3BICUCHUS MOAAEHU OT IJIaBHHSI CYETOBOAMTET,
KaTo BOJIM OTYETHOCT 32 MOCTHIMINTE CYMH, OTHACSIIIH C€ N0 U3IMTBbIHUTEIHY JIeTa,

1.41. CbaeOHUAT NENOBOIUTEN — ChIACOHO-M3MBIHUTETHA CIYy)K0a — H3TOTBS MPEBOJIHO
HapeX/J1aHe/BHOCHA Oelie)kka 3a TIallaHe KbM OIOJKETa, caMO BBB BPbB3Ka C H3IIBIHUTEIHH
Jiena 1o HabuparenHara cMeTka Ha Paitonen cba — banuuk;

1.42. CecTaBsg JIOKyMEHTH 3a W3IUIAIlaHE HA ONPEICIICHH CYMH 33 BB3HArpaxkJIeHUE W
Pa3HOCKHU Ha BEIM JIMLA, EKCIIEPTH, NpeBoiaun, ocodeHu npeacrasurenu (Obpazen 98a) u ru
mpejiaBa 3aJHO C HM3TOTBEHOTO NPEBOJHO HApeKIaHE/BHOCHA Oelekka 3a IUIallaHe KbM
Oro/KeTa B TPUJIHEBEH CPOK OT M3/IaBaHETO MM Ha TJIaBHUS CUCTOBOJMTEN 33 HAYHCIISABAHE U
M3IUIAIIaHe. ;

1.43. TIpunara mo J1eioTo cripaBKa-aekiapanus mo HapepOure 3a Bemmre auma, ChIeOHUTE
MPEBOJIAYM M Pa3XOJIHOOIPABAATCTHU JOKYMEHTH 32 M3IUIATEHH IBTHU W JTHEBHU Pa3XOIH
CBITIaCHO BBTpenrHuTe mpaBuiia 3a onpeelissHe W H3IUTAlaHe Bh3HATPAKIACHHUITA H PA3XOIUTE
32 KOMaHIUPOBKA Ha BEIIUTE JIMIIA, CBUJCTEIINTE U ChACOHN 3aceaaTelu;

1.44. OtroBaps 3a MOCTHIMIUTE U HAMHUpPAIIUTE CE€ B CIyX0aTa M3MBJIHUTEIHU Aela U
KHIDKa, KaKTO U 3a U3MbJIHEHHEe Ha pasznopexnanusta Ha JICU;

1.45. BpbuBa KHIKa MO M3MBIHUTENHUTE Jeia 4pe3 CucreMara 3a CUTYPHO E€IEKTPOHHO
BpbhUBaHEe Ha MUHHCTEPCTBO Ha €JIEKTPOHHOTO yIpaBlieHue, cien pasnopexnane Ha JICU u
CJIeJTU KOTa € MPOYETEHO ChOOIIEHUETO OT ajipecaTa, ChoOpa3HO U3UCKBaHETO Ha Wi. 44, ai. 3,
T. 1 u 1. 2 ot I'TIK 1 oTneuaTBa/u3Terisa pa3nuckara 3a BpbuBaHe, KOSTO Ipuiiara Ha XapTHsl 110
CHOTBETHOTO M3MBIHUTENHO aeno. OT MOMEHTa Ha MPOYUTAHE Ha CHOOIIEHHUETO Ce 3achuya




HAy4aJ0TO Ha ChOTBETHHS CPOK;

1.46. CroOmenusaTa 3a HajlaraHe Ha 3amop ciensa jga Opmatr moanucanu ot JICHU, crnen
KOETO ChACOHUAT JEJI0BOIUTEN CKaHUPA U M3Ipalla 3a BpbuBaHe upe3 Cucremara 3a CUTYPHO
€JIEKTPOHHO BpbUYBaHEe HA MUHHUCTEPCTBO Ha €JIEKTPOHHOTO YIIPaBIICHUE;

1.47. Tlo obOpa3zyBaHMTE W3IBIHUTEIHM Jeja BPBbUBAHETO HA KHUXKATAa Ha CTPaHH, ce
U3BBPILIBA [0 €JIEKTPOHEH BT C TAXHO ChIVIACHE, KOTaTo ca MOCOYMIM eJIeKTpOHEH aapec. [Ipu
U3IIPALAHETO UM M3UCKBA IOTBBPXKAECHUE 32 [10JIy4aBaHETO, OT KOraTo ce 3achya CbOTBETHUSAT
cpok. ChAeOHHMAT NENOBOJUTEN pa3leyarBa IMOJyYCHOTO MOTBBPIKICHHE M TO MpuiIara KbM
U3IIBJIHUTENHOTO f1en0. [Ipu nurca Ha MOTBBPKICHHE BaykaT OOIIMTE MMpaBHiIa 32 BPbUBaHE HA
KHIXKa;

1.48. Ceaebnusr nenosoauten — CUC exerogHo B HA4aI0TO Ha MECeIl sSIHyapH, CbBMECTHO
CbC ChIEOHUs AenoBoauTeln ,,Perucrparypa” u3BbpiiBa MaTepuanta nposepka. C mpoBepkaTa
CE YCTaHOBSIBA CTEIEHTa Ha CBOTBETCTBUE HA HAJIMYHUTE Jeja B JEJIOBOJICTBOTO U
ChIbpXKAIIUTE CE€ B pas3ledaTaHaTa OT JIEJIOBOJAHATa IporpaMa CIpaBKa, H3rOTBEHA 3a
KOHKPETHUS TTEPHOTI;

1.49. MarepuaiHaTa IpoBepKa ce W3BHPILIBA B CPOKOBE, ONPEICICHN OT PhKOBOACTBOTO Ha
Chl1a;

1.50. TToaroTBs 3a apX¥WB CBHPIICHUTE U3ITBIHUTEIHH JIe7la U IPeaBa ChIIUTE B APXUBA;

1.51. U3BbpuiBa BCUUKH BUJIOBE CIIPABKHU I10 MPEAaJCHUTE B apXUBa U3I'BJIHUTEIIHH JIEN1a;

1.52. Komnupa 10KyMEHTH IO apXUBHUTE U3I'BJIHUTEIHHU JIeNa 32 HYK/IAUTE Ha CIIY>)KUTEJINTE
Ha CbhJa, CbIUUTE, aJIBOKATUTE U FPAXKIAHUTE;

1.53. N3npaiua, no pasnopexiaHe Ha Jbp)KaBHUS CbJeOEH M3MbIHUTEN, apXUBUPAHUTE
Jiesia Ha IPYr'y OpraHy U CIIeIU 32 CPOYHOTO UM BPBILAHE;

1.54. Ilpn yHuIIO)KaBaHE Ha JenaTa CbACOHMAT JEIOBOAMTEN OTAEIS JOKYMEHTHTE,
NOJUIeXkKAld Ha CbXPaHEHHE, KAaKTO Cle[Ba: WU3I'BJIHUTEIHUTE JMCTU; IOCTAaHOBJICHHUS 3a
Bb3JIaraHe; BCUUYKM OpUTMHAIU HA JOKYMEHTH, MPEOCTaBEHH OT CTPAHUTE; MaTepHalluTe, 3a
KOUTO € IIOCOYEHO, Y€ MOJUIEKAT Ha 3alla3BaHE;

1.55. JlokymeHTHTEe, TOJUIeKAIIM HA CbXpPAHEHUE, ChIACOHUAT MAEJIOBOAUTENl ONHCBA B
JIeIOBOJIHATA MIPOTrpaMa M M3TOTBs CIHMCHK, KOMTO 3aeHO ¢ TAX MpeaaBa B clyxkoa ,,ApXuB‘ 3a
CcbXpaHeHHe. B criuchbKa ce onucBaT U BCHUKH MCKaHUS 3a HajlaraHe Ha HEBJIMTHATH Bb30paHU U
3aropu;

1.56. Ilpenn mpenaBaHe Ha NEIOTO B ,,ApXUB“ CHACOHHAT IEITOBOAMTEN TPOBEpSBA 3a:
HaJlMuMe Ha HAJIO)KEHU M HEBAMTHATH 3all0pH 1O JejiaTa, 0 KOUTO IbJira € OWuil M3IUIaTeH OT
JUTbKHHUKA, KaTo NpH YCTaHOBABAHE Ha TakuBa jAokiazasa aenoto Ha JICH 3a mocnensamu
JICHCTBHUS,

1.57. Cnucwkbt Mo 1.1.55. ce goxmanBa Ha JICU 3a pmombiaBaHe, mpu HEOOXOJUMOCT U 3a
MOJIIHUC;

1.58. Tloanucanwust cimchk 1o T.1.55. ce mpuKpens oT AeTOBOANUTENS KbM BBTPEIIHATA YacT
Ha IpegHaTa KOpHlla Ha JIeJI0TO, Clie]] KOETO ChIOTO Ce MPe/IaBa B apX1Ba;

1.59. Tlpenn mnpenaBaHe Ha NEIOTO B ,,ApXHUB* CBHACOHHST IEIOBOJHMTEN IPOBEpsBa 3a
HaJlMuMe Ha HEHOMEpUpaHHW CTPAHUIM IO JEJIO0TO, MPU KOHCTATHpaHE Ha TaKuBa, HOMEpUpa
CHILUTE MPEN NMpeJaBaHe Ha JIeJI0TO B apXUBa;

1.60. Cren mpukiIIOYBaHE Ha JeNlaTa W TpeIaBaHe B apXWBa, 3abJDKATEITHO HA TOCIIETHATA
CTpaHMIIa TOCTaBs CTUKEP, BbPXY KOHTO ce oTOems3Ba: “HacTosAmoTo M3MBIHUTENHO AETO €
IIPOHOMEPOBAHO M IMOAINEYATaHO C Nedata Ha JIbpkaBeH chleOCH H3NMbIHHUTEN Npu PaiioneH
cba — bamuuk, chabpxa .......... JIMCTA; AT .. .uunrnnnnn. ; Copaeben genosoauted:..(noonuc).. . ,

1.61. CpeOHUAT 1eT0BOIUTEN pa3lievyarBa JeJI0BOJIHUTE KHUTH, B CPOKOBETE ONpPEAEICHU
OT PbKOBOJCTBOTO;

1.62. MI3roTBs €NEeKTPOHHUTE IOCHETA HA JIeTIaTa;

1.63. B cpok 10 5-TO 4MCIO Ha BCEKM MECEI] Ja M3TrOTBsI CIPaBKU 33 BCUYKH CHPEHHU




M3IIBJIHUTENIHU [I€Na, , B KOATO C€ IOCOYBAa: BUJAA JIEJI0; HOMEP M IOJAMHA HA AEJIOTO; ChIUI-
JOKJIaYMK; IPeAMET Ha JeJI0TO; 1aTa Ha o0pa3yBaHe; laTa Ha CIIMpaHe, 110 KOW 4ICH U 3aKOH €
CIIPSHO U 3a KaKBO € CIIPSHO; U3BBPLICHH CIPABKU OTHOCHO JIBHYKEHUETO HA CIPEHHUTE Jeia U
Ha KOs JaTra € JOKJIaJBaHO Ha chausd-fgokinanuuka. CrpaBkara na ce ImperaBa Ha
aZIMMHHUCTPATUBHUS CEKpeTap;

1.64. Bcuuku nedcTBUS 1O MPUBEXAaHE B U3IIBIHEHUE HA BJIE3IM B CHJIa ChJCOHU AKTOBE
cpaeOHusaT aenosoauren — CUC orGenss3Ba ¢ natupaHa Oenexka BbpPXY caMMs akT, KOATO
MIOJIINCBA;

1.65. M3BbpmBa uckanuss B HBJ[ ,Hacenenme™ 3a mOCTOSSHEH W HACTOAII ajapec B
IpaX1aHCKUTE IIPOU3BOJICTBA.

2. B u30bjiHeHHe Ha 3aJbJLKEHHATa Ha CbAe0eH /AeJIOBOAUTE] — ChAeOHO-
M3IbJIHUTEIHA CIyK0a M3NbJHABA M (QYHKIUHMTE HA 3aBeiaall YUpe:KIeHCKHsS apXuB,
KaTo:

2.1. OcurypsiBa CbXpaHsIBaHETO HAa BCUYKH CBBPIICHM JIeJa, IEJIOBOJHI KHUTH M BCUYKH
JIpYyTd JOKYMEHTH, Ch3JIaBaHU B pe3ysTaT Ha JEHHOCTTa U BbB BPb3Ka C OCBHIIECTBSIBAHE HA
(GbyHKIUUTE B CTPYKTYpHHTE 3BeHa Ha PaiioneH cba — bamuuk;

2.2. TlposepsiBa 0OCTOIHO U IIpUEMa C MpeaBaTeHO - MPUEMATENICH MTPOTOKOI OT CIIyx0a
,»CblIeOHO JIEIIOBOJICTBO” CBBPIIECHUTE MPE3 MPEIX0IHATA TOAMHA JIe]a, HAal-KbCHO JI0 Kpas Ha
IOHU CJIeJ[BAIlla TOAMHATA Ha MPUKIOYBAHETO UM, HE IIO-PAHO OT JIBa MEcCela OT CBBPILBAHETO
UM, IIPUKJIFOUEHUTE J1€JI0BOJHU KHUTH U JJOKYMEHTH, IIPY CTPUKTHO CIIa3BaHE Ha ONPEIEICHUTE
B [IpaBuiHuka 3a agmMunuctpanusra B ceaunuinata /[IIAC/ cpokose;

2.3. llpuema B apxuBa M Jenara IO JeJIOEHUTE HMPOM3BOJCTBA, 110 KOMTO € JIOIyCHATa
nendara U ChACIUTEINTE, B IJICHUs OT ChJla CPOK, HE Ca BHECIIM PA3HOCKM 3a U3BBPILBAHE Ha
€KCIIepTH3a 3a OLICHKA HAa UMOTHUTE U ChCTAaBSHE Ha JsUIOBETE. AKO 10 U3TUYAaHE HA CPOKa 3a
IIa36HE Ha JEJIOTO CTPaHUTE BHECAT Pa3HOCKUTE, Bb3 OCHOBA Ha OIPEAEICHUE HA ChAMUATA
JOKJIaJUMK U3BaX/a JEJIOTO OT apXMBa U JAOKJIAABa [0 CTapysl HOMED 3a NI0-HATATBIIEH XO;

2.4. llpuema c mpenaBaTesHO - MpUEMATENIeH MPOTOKOJ MPUKIIOYUINTE HOMEHKIATYPHU
KaHIeJIapCcKH Jies1a, 00pa3yBaHu OT AeHHOCTTa Ha 00IaTa aJJMUHUCTPALHS;

2.5. Tloarorsst mpenajeHUTe Jeia B apXMBa, KaTo MOCTaBi BbPXY KOpHIaTa Ha Jienara
apXMBEH HOMeEp; JaTa Ha apXUBUpaHE Ha JEJIOTO U HOMEp Ha Bpb3KaTa. Ha BcsAka Bpb3Ka Cbhe
CBBPILIEHU JI€JIa ITI0CTaBsl CTUKEP C O3HAYEHHE HAa HOMEpa Ha Bpb3KaTa M apXMBHUTE HOMEPA Ha
JienaTta, KOUTO ce ChAbpIKaT B Hesl;

2.6. BnucBa B onmcHaTa KHUTA TI0J] KOW MTOpE/IeH HOMEp Ha apXMBHATA KHUTA € TIPEIaIeHO
JIEJIOTO B apXHUBa.

2.7. Bomu BCHYKM apXUBHH KHHTH, 32 TPAXKTAHCKUTE, HAKA3aTEIIHUTE U M3ITBIHUTCITHUTE
7ieNia BOAU OT/IEHU KHUTH;

2.8. BmmcBa HeoOxomumara nH(pOpMAIs — apXHUBHA HOMEpa U JaT B aBTOMaTH3MpaHaTa
JIeJI0BOJIHA TIpOrpama;

2.9. ApxwuBHpaHETO Ha Jieiara ce U3BBpIIBA IPH CTPOTO ClIa3BaHE HA U3NCKBAHUATA B OT
[IpaBunnuka 3a agmuHucTparusata B cpaumnmara /[IAC/ u BpTpemHn nmpaBuia, yTBbPJICHUA OT
aJIMMHHUCTPATUBHUS PHKOBOJIUTEIT;

2.10. Boau mHEBHUK HA U3BAJICHUTE OT apXWBa JIeNa, TI0 KOWTO CJIeN 32 BPBIIAHETO HM;

2.11. Tlo mucMeHo MCKaHe Ha JAPYT ChI, IPOKypaTypa, CIeACTBHE Wik opranute Ha MBP u
Nucnekropara kbM BCC, cnen nucMeHo pasnopexiaHe oT aAMUHUCTPATUBHUS PBKOBOAUTEN,
WM Ha JIpYT ChIus, HAa KOMTO € BB3JI0KEHO OT MpeJceaAaTess, U3npala Aeja U Apyru KHIXKa 3a
CITy’)K€OHHU CIIPAaBKH, CpEIly TOKYMEHT yJOCTOBEPSBAIIl IT0JIyYaBAaHETO MY U CIIEAH 32 CPOUHOTO
UM BPBIIAHE;

2.12. Jlenara ce CbXpaHsBaT B ApXUBHUTE ITOMEIICHUS Ha ChAA;

2.13. Ilpu wu3HacsiHE Ha JAEJIOTO OT AapPXWBHOTO IOMEIIEHUE CBhIACOHUS JIEJIOBOAUTEI
03HauaBa KbJE CE HaMUpa JAEJIO0TO, KATO BIHMCBA BCUYKU JAaHHU B KapTOH 3aMECTUTEN —




npusioxenrne Ne 6 [TAC. KapToHBT 3amMecTUTEN Ce€ MOCTaBsl Ha MSCTOTO Ha B3€TOTO apXHBHO
neno. KapronsT 3amMecTuTen ciesiBa Ae0TO A0 HErOBOTO YHUIIOKABAHE;

2.14. Ctpanute, TEXHHUTE MPEJICTAaBUTENN, TpakJaHW U aJBOKATU CE€ 3alo3HaBaT C
apXUBHUTE Jiea B J€JIOBOJICTBATA, CJE/ KAaTO MOMBJIHAT KOHTpoJieH jucT — [Ipunoxkenue Ne 4
ITAG;

2.15. YyactBa B TMOCTOSHHO JeiicTBalla KOMHCHs OIpEIeleHa CbC 3aroBe] Ha
AJMUHUCTPATUBHUSL PBKOBOAUTEN, KOSATO CJIEJ WM3THUYAHE HAa CPOKOBETE 32 ChXpaHEHHE Ha
Jenara U Ipyryd KHIKa U3BBPIIBA MPEriekaaHe U YHUIIOKaBaHe Ha Jiejla U MaTepuau, KaTo
T€3H, KOUTO UMAT MOJIUTUYECKO, HAYYHO, UCTOPUUECKO U MPAKTUYECKO 3HAUYCHHE, CE€ OTICIAT U
MpeaBaT Ha CHOTBETHHUTE OKPHKHU IbpXKaBHU apXuBHH (QoHaoBe. OmnpenencHaTa KOMHCHS
M3TOTBS aKT 3a YHUILOKaBaHE B JIBa €K3EMIUISIpa, KOUTO Ce YTBbPXKAaBa OT aIMUHUCTPATUBHUS
PBKOBOJUTEN Ha CbhJa. EAMHUS eK3eMIUIsip OT akTa Ce HW3Mpaila Ha MECTHUS OpraH Ha
apXMBHOTO YIpaBJ€HUE, a €IMH OCTaBa B apXWBa Ha ChAa. APXUBHUTE MaTepUalld Ce
YHUIIIOKaBaT, CJIe/l KaTo akThT Ha KOMHUCHUsATA ObJe 0JJ00peH OT opraHa Ha MECTHOTO apXUBHO
yIpaBJICHHUE;

2.16. [Ipu 3aryOBaHe Ha apXHWBHO JICJIO WM YHHIIOKABAHETO MY TPEIN M3TUYaHE Ha CPOKA
3a CbXpaHEHHUETO My [OKJaJBa He3a0aBHO Ha aJIMHUHHUCTPATUBHHUS DPBKOBOJIUTEN U
aIMUHUCTPATUBHUS CEKpeTap;

2.17. Opranusupa ¥ TOJIBpXKa ApXUBHOTO TOMEIIEHHE M OCBOOOXKIaBa MSCTO 32 HOBHU
nena;

2.18. [lognbpika apxuBa OT TOKYMEHTH M BElIH, KOUTO HE ca MyOIMYHO AOCTOSIHHE M BOAU
OIMC Ha Te3U BelU U JoKyMeHTH. [IpegaBaHeTo Ha Te3U Bl U IOKYMEHTH CTaBa €AMHCTBEHO
C paspelleHre Ha aIMUHUCTPATUBHUS PHKOBOIUTEIL;

2.19. [loaroTs u npeaaBa JOKYMEHTH B TepUTOpUATHATA JUpEKIus "ApxuB";

2.20. Boau Peructop Ha nocreivienusta (IIpunoxenue 3 or Hapenbara);

2.21. Boan JIHeBHUK 3a MOJ3BaHE Ha JOKYMEHTH B yupexnaeHckus apxus ([Ipunoxenue 4
ot Hapenbara);

2.22. OtroBapsi 3a CBXpaHSIBAaHETO Ha JOKYMEHTUTE ClleJ] W3TH4YaHe Ha CpoKa 3a
ChXpaHsIBaHE Ha JeNaTa;

2.23. Opranusupa U TOJAbPKA apXUBHOTO IMOMEIICHHWE M OCBOOOXKIaBa MSCTO 32 HOBH
nena;

2.24. 3roTBs, 3a€/IHO ChC CHACOHUTE JICITOBOJAMTEIN BCHUKH BHJIOBE CIIPABKH 32 CHIUUTE
oTHOCHO obOcTogTesncTBaTa o I masa IX, Pasnen IV ot 3akoHa 3a cpaeOHara BiIacT.

3. CbIeOHUAT NeNOoBOANTEN — ChASOHO-M3ITBIHUTENHA CITYy)K0a, M3MBIHABAI (DYHKIIUUTE
Ha 3aBeXJalll YUYPEKICHCKHUS apXWB BOJY Ha €JIEKTPOHEH HOCUTEN W/WIIM Ha XapTHUEH HOCUTEN
CJICIHUTE KHUTH U PETUCTPU:

3.1. Ha enexmponen nocumein (nepuoo 3a pasneuameanemo um).

3.1.1.Bxomsm gaeBark CUC — pasmnedaTBa ce TOIUIITHO;

3.1.2.U3xomsi qaeBark CUC — pasmeyaTBa ce TOIUIIIHO;

3.1.3. A30y4eH ykazareln U3IBJIHUTEIHH JieJia — pa3lievyaTBa ce TOHIIHO;

3.1.4.0mnrcHa KHUTA 110 U3ITBJIHUTEITHH JIe]la — pa3iiedarsa ce TOHIIHO;

3.1.5. ApxuBHA KHHTa T'PaXXIaHCKH JIeJIa — pa3liedarBa ce TOHIIIHO;

3.1.6. ApxrBHA KHHWTa HaKa3aTeIHH JIeJIa — pa3leyaTBa ce TOIUIITHO;

3.1.7. ApxuBHA KHWTa U3ITBIHATEITHH JIeJIa — paslieyaTBa ce TOIUIITHO;

3.1.8. Peructep Ha mocrhruieHusTa (IIpumoxxenme 3 ot Hapembara) — pasmedarBa ce
TOJMIITHO;

3.1.9.Peructbp Ha 6aHKOBUTE CMETKH U celi(hoBe — pasneyarsa ce roHIIHO.

3.2.  Ha xapmuen nocumen:

3.2.1.CpoyHa KHUTA ChAUS-U3IIBIHUTEI




3.2.2.Knura 3a xanoute (CHUC);

3.2.3.JIHeBHUK 3a TIOJI3BaHE Ha JIOKYMEHTH B ydpexkaeHckus apxuB ([Ipunoxenue 4 ot
Hapenbara).

4. OOpaboTBa JUYHU JaHHU Ha (U3MYECKH JIMIIA CaMO 32 U BbB BPB3Ka C M3IIBIHECHUE Ha
3aIbJDKEHUATA CH T10 JIBKHOCTHATA XapaKTEPUCTHKA TPHU Cla3BaHe Ha EBpoOIenckoTo u
HaIlMOHAJTHOTO 3aKOHOJATEJICTBO B 00JlacTTa HA JIMYHUTE JaHHW B T.4. OOm periameHT 3a
3amuTta Ha nanHute — Permament (EC) 2016/679 na EBponeiickus mapiameHT u Ha ChbBera,
HupektuBa (EC) 2016/680 na EBponeiickus mapiament u Ha ChpBera, 3aKoHa 3a 3alluTa Ha
JUYHUTE TaHHU, KAaKTO U BbTpeninure npasuia 3a 3amura Ha JTuyHuTe n1anau B PC—bamuuk.

5. Cw0iro1aBa MpUHIIKAIIA HA HEPAPXUIHOCT.

6. CmasBa mpaBwiiaTa 3a aBapWilHAa W TPOTUBOIOXKApHA O€30MacHOCT, CaHUTAPHO-
XUTUEHHUTE HOPMU W TPaBWJIA, WHCTPYKIMUTE JaHHU HA (U3MUYECKU JIUIA CaMO 33 U BBHB
BpPB3Ka C U3ITBIHCHUE HA 33IbJDKCHUSTA CH TI0 3/IPABOCIIOBHH U O€30MACHH yCIOBUS HA TPY/IL.

7. Ila3m xato cimyxkeOHa TailHa CBEACHUSATA, KOMTO Ca MY CTaHAJIM U3BECTHU B Kphra Ha
CIIyKEOHUTE 3aIb/DKCHHMS M 3acAraT HWHTEPECUTE Ha TpakJAaHH, HIOPUAMYECKH JHUIAa |
JbpiKaBara.

8. Cmaspa pabotHOTO Bpeme, koeto ¢ ot 08,30 gaca mo 17,00 gaca ¢ monoBuH 4ac obeqHa
mourBKa. SIBsiBa ce HaBpeMe Ha paboTa U B CHCTOSIHHE, KOSTO MY IO3BOJISIBA Jla M3ITBIIHSBA
BB3JIOKCHUTE 3a/1a4M U HE YIMOTpeOsBa mpe3 pabOTHO BpeMe aaKOXOJ WIH JAPYTd YIOHBaIIH
cpencrta. Jlo kpas Ha pabOTHOTO BpeMe € Ha pabOTHOTO CH MSICTO M M3ITI0JI3BA IISLIOTO pabOTHO
BpEME 3a U3MbJIHEHUE Ha CIY>)KEOHUTE CH 3aJbJDKCHHS U BB3JIOKeHaTa paboTa B U3HCKYEMOTO
KOJIMYECTBO U Ka4eCTBO.

9. B m3nwnHenue Ha wi. 343a ot 3akoHa 3a chacOHaTa Biact U wi. 137 or I[TAC npu
BCTBHIIBAHETO CH B JIUTHKHOCT, KAKTO M BCSKA TOJAWHA J0 15 Maii, € IBkKeH Ja mojaBa mpen
Paiionen cpa — bamuuk gexmapaiusi 3a HECbBMECTUMOCT, 32 UMYIIECTBO U MHTEPECH WU MPH
MPOMSIHA Ha JIEKJIapHpPaHUTE 0OCTOSATEICTRA.

10. IIpu BB3HHMKBaHE Ha TPYAOBOTO MPABOOTHOIICHUE CIYXUTENAT MOAMKUCBA JEKIIapalus
3a oOcrogrencrBara mmo wi. 107a, am. 1 KT.

11. Korato mo BpeMe Ha OCBIIECTBIBAHE Ha TPYAOBOTO MPABOOTHOIICHHE 3a ChACOHUS
CIIKUTEN Bb3HUKHE HAKOE OT OCHOBAHMSATA 32 HEAOMYCTUMOCT 10 Wil. 136 wnu no wi. 107a, an.
1 KT, Toii € nrbXeH B 7-IHEBEH CPOK OT HACTHIIBAHETO HA TOBA OCHOBAHUE Ja YBEIOMHU OpraHa
10 Ha3HAYaBaHETO.

12. 3a cpIeOHUAT CITYXKUTEN Cce TpuIIarat u 3aabkeHusta o wi. 107a, an. 4 u 5 KT.

13. [lpu u3IIBIIHEHHWE Ha CITY)KEOHWUTE CHU 33aTBJDKCHHS W B OOIIECTBEHHS XMBOT Ja MMa
MOBEJIEHNE, KOETO HE YPOHBA MPECTHkKa Ha ChieOHaTa BIACT.

14. Cna3Ba €THYHO TIOBEJCHHE C BCUYKU TPaXKJaHU, C KOUTO BIIM3a B KOHTAKT MPHU U IO
MOBOJI M3ITBTHEHHUE HA CITY’)KEOHUTE CH 3aTbJKCHHUS.

15.CpaeOHusAT CayKUTEN € JUTHKEH J1a U3IBJIHIBA CIY)KEOHUTE CH 3abJKEHUS B JCIOBO
00JeKI10 1 1a Hocu Tabernka (6amK) ¢ UMETO B ITHKHOCTTA.

16. B3ema yuactue nmpu KOOpAMHUpPAHE Ha chleOHaTa padoTa, IPSKO CBbp3aHa C IEHHOCTTA
MY, 3a€JTHO C OCTaHAJIUsI TIEPCOHAJ HA Ch/Ia.

17. YyacTtBa B 00y4eHHETO Ha HOBHU CIIYXKHUTEIH, KaTo C€ 3aab/bKaBa Ja TH BBHBEIE B
paborara, Ja pa3sicCHIBa M OTTOBaps Ha TEXHHU BBIIPOCH, CBBP3aHH C H3IIBIHCHHETO HA
CITYKEOHUTE UM 3aIbIIKECHUS.

18. Ilpu u3MBJIHEHHE HAa BB3IOKEHHUTE 3aJaddl HE JONYCKa 3aKbCHEHHS, 3a0aBsHE WIIH
JIPYTU OTKJIOHEHUS.

19. TTa3u u chxpaHsBa chAcOHATa JOKYMEHTAIIHSI.

20. Ilpu moBpexaaHe, 3aryOBaHe WIM H34Ye3BaHE HAa JIOKYMEHTH He3a0aBHO yBeIOMsIBa
PBKOBOJICTBOTO Ha ChJIA.

21. YBenomsiBa aJIMUHHCTPATHBHHS CEKpeTap 3a MPOMEHHM B aapecHaTa CH pPErucTparus,




TeneOHHUS CH  HOMEp, TIpOMsHa B oOpa3oBaTelHaTa CTeleH, MpodecuoHaTHaTa
kBanudUKaIys, rmojxydaBane Ha ceprudukar mo odpazoBareiHa /KBalupuKalmoHHa/ Iporpama
WJIH KyPC, KaTo MPeI0oCcTaBs ChOTBETHUTE 32 TOBA JJOKYMEHTH.

22. llpuchcTBa HAa BCUYKH CHOpaHUS W ChBEIIAHUS, NPOBSKIAHH BHB BpPB3Ka C
BCEKUIHEBHATA JICHHOCT Ha ChJa.

23. IlomyuaBa cpemry MOIIUC OT JOMaKWHA HA ChJla, 3aYUCICHOTO ABMKMMO UMYIIECTBO,
COOCTBEHOCT Ha ChJa, 32 KOETO OTroBaps IMpe3 pabOTHOTO BpeMe, ONPEICIICHO 3a Chla.
[IpenaBa cHIIOTO Cpelly MOAINC, MPU HAITyCKaHE WK MPEeMeCTBaHe Ha PA0OOTHOTO MSICTO .

24. TlonydaBa, ChXpaHsBa U IIpe/iaBa MeYaTUTE, KOUTO ca MY IMOBEPEHHU.

25. Tlpu moBpexmaHe, 3aryOBaHe WM HM3Y€3BaHE HAa JOKYMEHTH He3a0aBHO YBEIOMSBA
mpeceaarens Ha Chla U aIMUHUCTPATUBHUS CEKPETap.

26. EpexTBHO W3MONM3BA M MO TMpeIHA3HAYeHHE OOOpYABAaHETO © MaTepHUauTe,
MIPEIOCTABCHH 32 M3ITBJIHEHUE HA JUThKHOCTTA.

27. llpy xoHCTaTHpaHE HAa aIMUHHCTPAaTHBHA CJIA0OCT, TPOMYCK WIH HapyIICHHE,
Ch3JIaBAI0 MPEANOCTABKA 3a KOPYIIHS, U3MaMa WJIH HEPEIHOCT € JUThKEH He3abaBHO aa
YBEJIOMHU PHKOBOJICTBOTO HA ChHJIA.

28. M3mpaHsABA 3aBJDKEHUSATA CH MPU ClIa3BaHE HA BhTPEIIHATA CHUCTeMa 3a (PMHAHCOBO
yIpaBJjeHUE U KOHTPOJI, YTBBPACHA OT aJIMUHUCTPATUBHUS PHKOBOIUTEN HA CH/IA.

29. M3nbyiHABa W JPYrd  3aAbJDKCHHS, CBBp3aHHM € JOKYMEHTOOOOpOTa W
aJIMUHUCTPATHUBHOTO OOCIYXXBaHE, BB3JIOKCHH OT aJIMHHUCTPATHBHHUS PBKOBOIUTEI U
aJIMUHUCTPATUBHUS CEKpeTap.

30. IIpu cmyxeOHa HEOOXOAUMOCT, HU3IBJIHSBA CIY:KEOHUTE CHU 3aIbJDKEHUS U H3BBH
paboOTHO BpeMe.

VI. @®OYHKIIMOHAJIHU N3NCKBAHUA KbBM JJIBKHOCTTA:

1. YMeHus M NO3HaHUS MO OOIIM JENIOBOJHM TEXHMKH, ChbBPEMEHHH o(duC Npoleaypw,
pabota cbc cTaHAapTHO oduc oOopyaBaHe, eJIeKTpoHHa o0paboTka Ha JaHHU /Ha
crienuanu3upad codryep/, OTIMYHU TO3HAHHWS MO CTUIMCTHKA, IPABOIUC, TpamMaTUKa U
ITyHKTYalusl.

2. Jla mo3HaBa BCHYKM HOPMAaTHBHM DPAa3NopeOH, Kacaelld KaueCTBEHO M3MbJIHEHUE Ha
mbxHocTTa “Chaeden nenoBoguten — CUC u cpaeben apxuBap™.

3. Tloznanust mo 3akoHa 3a cbjaeOHara BiacT, [IpaBWiHMKa 3a aJMUHHCTpalMATa B
cpawIniara, ETHYHNS KoJieKe Ha chAeOHUTE ciayxuTenu, [IpaBuiHuKa 3a BETPEIIHNUS TPYIOB
pen B Paiionen cpa — bamuuk, I'TIK, 3akona 3a Hanmonanuus apxuseH ¢ona, Hapenbara 3a
pena 3a OpraHu3UpaHeTo, 0OpabOTBAHETO, €KCIEPTU3aTa, CbXPAHEHUETO U W3IO0JI3BAaHETO HA
JOKYMEHTUTE B YUYPEKICHCKUTE apXWBU HA IbPKABHUTE W OOIIMHCKUTE HWHCTUTYILHH,
BoTpemnuTe npaBuia v NpoueaypH, yIBbpJAEHH OT aIMUHUCTPATUBHUS PHKOBOJIUTEI Ha ChJA.

4. Jla mo3HaBa U clla3Ba M3MCKBaHMATA Ha 3aKOHA 3a 3/IPABOCJIOBHH U 0€30MacHU yCIOBHS

Ha TPYII.
5. Jla mo3HaBa W cra3Ba mpaBmiata 3a 6e3omacHa paboTa Ha CBOETO pabOTHO MSCTO.

VIlI. TIIPABA:

1. la My OBaaT oCHTYpeHH HOPMAJIHU YCJIOBHUS 3a M3ITBIHEHHE Ha paboTara Mo TPYAOBO
MIPaBOOTHOIIICHHE U 0€30MacHH U 3[JpaBOCIOBHU yCIOBHUS HA TPY/I.

2. Jla yyacTBa B CEMHHApH, KypCcOBE M JPYT'H MEPOIPHUATHS, CBBP3aHH C IMOBHIIIABAaHE Ha
KBaJIM(UKAIMATA HA CITY)KUTEJIS.

3. Jla uneHyBa B OpraHU3aIly Ha ChICOHUTE CITYKUTEIIH.

4. Jla n3uckBa ¥ 1nojxy4yaBa MHGOpMaIKs BbB Bpbh3Ka ¢ TPYAOBOTO CH MPABOOTHOIICHHUE.

5. Jla mpeayiara MepkH 3a 1o1o0psiBaHe €PeKTUBHOCTTA Ha paboTara, KakTo B CIy)KOaTa, B
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KOSITO padOTH, TaKa M HA OCTAHAJIHTE.

6. /la moiy4aBa BB3HArpaXICHHETO, OMpPEICIICHO 3a 3acMaHaTa JUTHXKHOCT, ChOOPa3HO
kiacudukaropa Ha JUI'b)KHOCTUTE 32 ChACOHHUTE ciyx)uTenn n3naaeH or BCC.

7. Jla mony4aBa €XEroJHO CyMH 3a JIEJIOBO OOJICKJIIO B pa3Mep A0 JBE CPEIHOMECCYHH
3aIljIaTh Ha 3ae€TUTE B OFOJDKETHATA cepa.

8. 3aBIDKUTETHOTO OOIIECTBEHO W 3JIPAaBHO OCHTYPSIBAHE Ha CBHIACOHUS CITY)KUTEN Ce
W3BBPINBA 32 CMETKa Ha OrO/KETa Ha ChieOHATa BIIACT.

9. /la mon3Ba roguIleH OTIYCK W JOMBJIHUTENICH TOAMIIEH OTIYCK 3a paboTa B W3BBH
paboTHO BpeMe U 3a U3MBIHEHHE HA OMMBIHUTEIHU 3abJDKEHHS B pa3mep onpeneneH oT BCC,
Clie/l ChIIacyBaHe MOJI3BAHETO MY C ]MHHUCTPATUBHUS CEKpeTap.

10. [la Obae 3acTpaxoBaH Cpelry 3J0IM0JIyKa 32 CMETKa Ha Ol0JKeTa Ha Ch/ieOHaTa BIIACT.

11. CobuebHus ciyXuTem, NpuIoOuI IpaBo HA MEHCHS 32 OCUTYPUTENICH CTaX U BB3PacT
pu 0CBOOOXKIaBaHE OT JUTHKHOCT, MMa MPABO HA €THOKPATHO MapUYHO 00E3IETEHHE B pa3Mep
Ha TOJIKOBA OPYTHH MECEYHH BB3HATPAKIACHUS, KOJIKOTO MPOCIYKECHH MOJMHHA UMa B OPTaHUTE
Ha chAeOHATa BJIACT, HO HE TIOBEYE OT JeceT OPYTHU MECEYHHU Bbh3HATPAKIACHUSI.

Vill. OTTOBOPHOCTMU:
1. ®unaHcoBaTa OTYETHOCT Ha ciryx0ara.
2. Cna3BaHe Ha mpaBujaTa 3a npodecruoHaHa eTHKA.
3. ToyHO W KayeCcTBEHO W3MBJIHCHHE HA YTBBPACHUTE C HACTOAIIATAa JTHKHOCTHA
XapaKTepUCTHKA 3aauu.
4. ToYHO M CPOYHO M3IIBIHEHHWE Ha DPA3MOPEKIAHUATA Ha MpEeAceNaTeNis U Ha JbpKaBHUS
CbhJ1e0CH U3IBJIHUTEIL.
5. [IpaBunHO BOJIeHE HA BCHYKM KHHUIM, YUETO BOJAEHE € B 3aJb/DKEHUSTA Ha ChACOHMS
JIEJIIOBOJIUTEN.
6. [IpaBuIHO BBBEXKJaHE HA JAHHUTE B POTPAMHUTE MPOAYKTH.
7.V3rotBa W cieau 3a MPaBUJIHOTO M TOYHOTO MOIBJIBAHE HA CTATUCTUYECKUTE CIPABKHU,
CBEICHUS U OTUETH.
8. TOyHO M CPOYHO M3MBIHEHUE Ha PA3MOPEXKTAHUATA HA aIMUHMCTPATUBHUS CEKpeTap M Ha
3aI0BEIUTE U31aJI€HU OT aIMUHUCTPATUBHUS PBKOBOJUTEIL.
9. OTniyHM yMeHus 3a paboTa ¢ TpakKAaHu U B €KHUIL.
10. Omna3zBaHe Ha MOJy4eHaTa U MPEHACsIHA JOKYMEHTALHsL.
11. Omna3zBaHe Ha nojy4eHaTa ciayxeOHa HH(OpMaIHsL.
12. OrtroBaps 3a cna3BaHEeTO Ha IpaBUJIaTa 3a 3/IPABOCIOBHU U OE30IMIaCHH YCIOBHS Ha TPY[ OT
ChJICOHUTE CITYKUTEIH.
13. [a ma3m kxaTo ciyxeOHa TaifHa CBEIEHHTA, KOUTO cCa My CTaHaJIM M3BECTHH B Kpbra Ha
cinyx0aTta W 3acsiraT HMHTEpECUTe Ha ChJAa, TpaKIaHUTE, Ha IOPUAMYECKUTE JHIAa U Ha
IbpKaBaTa.
14. Hocu OTroBOpHOCT 3a COOCTBEHUTE CH pe3ysTaTd, KaKTO M Ha Te3M OT AEHHOCTTa Ha
ciyxoara.
15. Hocu aucnuminHapHa U MMYIIECTBEHAa OTTOBOPHOCT IMPHM HapylllaBaHE Ha TpyaoBaTa U
TEXHOJIOTUYHA JIHCUUIUIMHA, MpaBuiaTa Mo 0e30MmacHOCT Ha TpyJa, KaKTO M 3a MPUYUHEHH
BpE/IM Ha ChJa.
16. Hocu otroBopHocT 3a cna3pane Ha [IAC, ETuuHus KoJekc Ha ChICOHUTE CIYKHUTEIH,
[IpaBunHuKa 3a BBTpelIHUA TPYAOB pen B PalioHeH cba — bamuuk, BeTpemnure npasuina u
MIPOLEAYPH, YTBBPJACHH OT aIMUHUCTPATUBHUS PHKOBOJIUTEIN Ha CH/A.
17. Hocu oOTroBopHOCT 3a aJMMHHUCTPAaTHMBHM TMPOMYCKM M HapyLIEHUs, Cb3/aBally
IIPEANIOCTABKY 332 KOPYIIMS, U3MaMH M HEPETHOCTH.

IX. OPTAHU3ZAIIMOHHO - VYIIPABJIEHCKHM BPB3KH M CJIYXEBHA
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INOJYNHEHOCT:

1. Inexnaocrra ,,ChAcOCH ACIOBOAMTEN — CbhICOHO-M3IIBIHUTEIHA CIIY0a, HW3IBJIHSIBAII
dbyHKIMHTE HAa 3aBEeXKIAI] YIPEKISHCKHUS apXUB“ € H3ITbIHUTEIICKA.

2. CpaeOHUAT [EJIOBOIUTEN € MPSAKO TOMYMHEH Ha JIbp)KaBHHS ChIACOCH W3ITBIHUTEN,
aIMUHUCTPATUBHUS CEKpeTap M aJIMUHUCTPATHUBHUS PHKOBOAUTEI-TIPEICEIaTe Ha Ch/Ia.

3. Hma HermocpecTBeHH B3aUMOOTHOIIICHUSI ChC ChIACOHUTE CITY)KUTEIIN U MAaruCTPaTH.

4. HMwma BBTPEIIHMA U BBHHIIHUA NPO()ECHOHATHN KOHTAKTH C OpraHd W OpraHW3alliyd B Kpbra Ha
V3MBIHSABAHUTE (PYHKIIMOHAIHU 33 TbJKCHHUSL.

X. 3AMECTBAHE:
CpaeOHus AenoBOaUTENl — CbhACOHO-M3MBIHUTENHA CiIyX0a, HM3MbIHABAN] (QYHKIUUTE Ha
3aBexxJanl y4pexJICHCKHUS apXUB 3aMeCcTBa II0 BpeME€ Ha OTCHhCTBHME, MOpPajgd IMOJI3BaHE Ha
oTmycKk (TUlaTeH TOJUIICH OTHYCK WM OTIYCK 3a BPEMEHHAa HETPYIOCIOCOOHOCT) U
KOMaHIMPOBKA, ChICOHUS IeTOBOAUTEN — ,,Perucrparypa“ u bropo cbaumMocT.

JOIN'BJHUTEJIHU PASIIOPEABGNA:

§1. JITpXKHOCTHATa XapaKTEPUCTHKA € YTBBPACHA OT aIMUHHCTPATUBHUS PHKOBOIMUTEIN-
npeacenaren Ha Paiionen cba — bamunk cbe 3amoBen NePJ[-13-252/10.09.2026 r.

§2. M3MmeHeHHe U JOIBIHEHUE Ha HACTOSIIATA JUTbKHOCTHA XapaKTEPUCTHKA CE€ H3BBPIIIBA
B Cllyyail Ha HOpMaTHBHA NIPOMSIHA Ha W3MCKBAHUATA KbM HM3BBpIICHATa paboTa yTBBPJACHA OT
mpejceaaTens Ha Cha.

§3. B opranute Ha chlIeOHaTa BJIACT, UIHKHOCTHATA XapaKTEPHCTUKA C€ YTBBpPXKIaBa U
KOHKPETH3HPa, ChC 3al0BE]l Ha ChOTBETHHS aIMUHUCTPATUBEH PHKOBOIUTEI.

3abenexcka: JI1pXHOCTHAaTa XapakTEpUCTHKA CE aKTyalu3upa B cilydall Ha MpoMsHA Ha
W3HUCKBAHUATA WU 33bJDKEHUATA, IPOU3TUYAILM OT HOPMATUBHU WIN CTPYKTYPHHU IMPOMEHH U
ce YTBBp)KJIaBa OT NpejceaTeNs Ha ChAa.

JOIYHOIIMHMCAHMSAT ... s
/TpUTe NMeHa Ha ChAeOHUS cIyKuTeN/
JEKJIAPUPAM, YE CBM 3AINIO3HAT CbC CBABPKAHUETO HA
JJIBXKHOCTHATA XAPAKTEPUCTUKA 3A 3AEMAHE HA JJI'B)KHOCTTA
»CBIAEBEH JEJOBOJAUTEJ] - CBAEBHO-UBIIBJHUTEJIHA CJYXKBA,
wnbanaBam  ¢pynkuuure Ha L3ABEX/IAIl YUYPEXIAEHCKUSA APXHUB®;, c
[IpaBmwiHKMKa 3a aJIMUHUCTpAaLMATa B CHAWIUING; ETHYHHS KOJEKC Ha CIYXUTEIUTE B
chlieOHaTa aMUHUCTPALUA U YTBBPJACHUTE BBTPEIIHH MpaBuia 3a (PUHAHCOBO YIpaBlIEHUE U

KOHTpoJl Ha PailoHeH cbA — bamumk, W CbM MNOJyYHJIA €K3EMIUISIP OT JUTbKHOCTHATa
XapaKTePHUCTHUKA.
JlaTa HA BPBbUYBAHE:.....ccceerruneree 20......r. Hoxnuc Ha cayKuTeJIA:
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